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Code — Formal Complaint Form #1
AFFIDAVIT

l, (first and last name),

of the in the Province of

Ontario.

MAKE OATH AND SAY (or AFFIRM):

1. I reside at:

Telephone: Email:

2. | have reasonable grounds to believe that:

Name of Member(s)

Name of Board (if applicable)

What provision(s) of the Code do you believe were contravened?

[Set out all provision(s) alleged to have been contravened.]

3. The detailed reasons why | have reasonable grounds to believe the Member has
contravened the Code are as follows:

[Set out detailed reasons on additional pages if necessary]
[Specify which actions or incidents relate to which provisions of the Code]
| have attached supporting records and/or additional pages: [0 Yes 0 No

| also intend to file an application for an inquiry regarding a possible contravention of the
Municipal Conflict of Interest Act in relation to this matter: 0 Yes 0 No
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This declaration is made for the purpose of requesting that this matter be investigated by
the Integrity Commissioner and for no other purpose.

DECLARED before me at
the of

N— N N N

on (date)

Applicant Signature

A Commissioner for Taking Affidavits
etc. Signature

COMMISSIONER STAMP

Suggestions

e Complainants should review the full text of the Code of Conduct or relevant
legislation.

e Complainants should review the Town’s Complaint Protocol and may contact the
Integrity Commissioner with questions about the process or procedure before
filing.

The personal information on this form is collected under authority of the Municipal
Act, 2001.
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	CODE OF CONDUCT COMPLAINT PROTOCOL FOR MEMBERS OF COUNCIL AND LOCAL BOARDS
	PART A - INFORMAL COMPLAINT PROCEDURE
	1. Any individual who identifies or witnesses behaviour or activity by a Member that they believe contravenes the Code may seek to address the prohibited behaviour or activity themselves in the following manner by following the Informal Complaint Proc...
	(a) document the incident(s) where the Member may have contravened the Code including dates, times, locations, other persons present, and any other relevant information;
	(b) advise another person about the concerns regarding the Member’s actions for the purpose of corroborating the incident(s) or actions;
	(c) directly advise the Member that the behaviour or activity appears to contravene the Code;
	(d) identify to the Member the specific provision(s) of the Code that may have been contravened;
	(e) encourage the Member to acknowledge and agree to stop the prohibited behaviour or activity and to undertake to refrain from future occurrences of the prohibited behaviour or activity;
	(f) if applicable:
	(i) confirm to the Member that his or her response is satisfactory, or
	(ii) advise the Member that his or her response is unsatisfactory;

	(g) consider the need to pursue the matter in accordance with the Formal Complaint Procedure set out in Part B, or in accordance with any other applicable judicial or quasi-judicial process or complaint procedure.

	2. Individuals are encouraged to pursue the Informal Complaint Procedure as the first means of remedying the behaviour or activity of a Member that they believe contravenes the Code.
	3. The Integrity Commissioner may be requested to assist in an attempt to settle or resolve the issue with the Member and the individual, but the Integrity Commissioner will participate only if both or all parties have consented to its participation.
	4. The Informal Complaint Procedure is not a precondition or a prerequisite to pursuing the Formal Complaint Procedure related to the Code set out in Part B.
	PART B - FORMAL COMPLAINT PROCEDURE



